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Office Order for Work Distribution: Year 2025

Date : ():-EI C ’-?r

With immediate effect and till further orders. for the smooth functioning of the college, the following

staff members are herehy instructed to carry out the work as mentioned below. This order replaces the previous

office orders. All the out-going officers are to offer necessary cooperation/ guidance to the incumbent officers. It

15 also instructed to transfer the charge of all the relevant files/ documents/ passwords, as the case may be, under

intimation to the undersigned. Further in case of change of work distribution or transfer, they have to submit to

the file and related documents to the other sr. supporting officer.

Sr.
| No. |

01

02

03

04

05

06

Work assigned

Monitoring academic activities
| including results

Central Time Table Commitlee

Hostel

Student Section

ACPC (Admission Commitiee)

PDDC Coordinator

Exam Form

Exam Stationary

Block Arrangement

Exam Duty Order

Exam Equipments Maintenance

Practical Exam Portal and order

Office in charge

Supporting office

(A)Student centric and academics

Prof. (Dr.) V. M. Patel

I Prof. (Dr) P. B. Trivedi

’ Prof. B. D Upadhyay

| Prof. A. A. Pandya

Prof. (Dr.) H. N Bhatt

| Prof. T. B. Maniar

All Hoo D3 s

r

| Prof. K. G. Khatsuriya + One Representative
| from Each Departments

Prof. M. V. Gojiya

[ Prof (Dr)H N Bhan

Prof (Dr.) D N. Vaishnav
Prof. BM. Trivedi

Prof (Dr ) NP Nirmal (Enrollment),

Prof. P. M. Chauhan (Enrollment),
Shri P. H. Gohil

Ir. clerk (Enrollment),

" Prof (Dr.) N, P. Nirmal, Prof, A. G. Gajjar,

Prof. M. H. Rathod, Prof, M, K. Bl

| Prof. N. B. Nayak

(B) GTU Related Work Distribution
Prof. M. K. Bhatt, Prof. N, D, Achary,

|

Prof. A. B. Parmar

{ GTU Coordinator -~ B.E,

Prof. A. A. Pandya
- GTU Coordinator

Prof. P. H. Lakhani,

GTU Co-coordinator - B E

&M L
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Shri P. H. Gohil — Jr. clerk
Prof. (Dr.) P. H. Lakham, Prof. (|

| Prof. V. S, Chaudhri
| Prof. PP. H. Lakhani,

| Shri A, G, Parmar

O,

Shri P. H. Gohil - Jr. Clerk,
Lab. Assist,
Prof. (Dr.1 S, ). Agravat,

Prof. (Dr) H. K. Sarvaiya,

Shri PHL Gohlal - Jr. Clerk
Prof. (Dr ) D, B. Vaghela,

Shr P H. Golal - Jr. Clerk

Prof. ) G. Parmar,

v

W

{\/

.

hatt,

A Patel,
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| st CProl. AL D Meniya
‘ Marksheet - Practical _ -
Prof B M. Daxini, Prof. 10 D. Shanghani

M, 1. V Marks Eniry
- prof. (Dr.) 8. ). Agraval,
Shri P. H. Gohil - Jr. (lerk
Shri K. V. Gohil - Sr. Clerk
Sm. N. G. Baraiya - Instructor _
Prof. (Dr.) J. G. Parmar, Prof. A. D. Menia,
Billing & Payment - Practical Shri K. V. Gohil - Sr. Clerk,
L | | $m. N. G. Bariaya — Instructor
o “Prof. (Dr.) P. B. Trivedi,
Assessment - Manusl Ms. Y. A. Kureshi - Sr. Clerk,

Shri P. H. . Gohil —Jr. Clerk

‘_E. Assessment _ ] Prof. {Dr]H K. Sarvalya Prof' N. D. Acharya
_PM_MS Portal & DBSIgn Engg portal_l Prof H_ H. Maheta Prof. N. B. Nayak
Academic Calendar - MST Prof. K. G. Khalsurrya, Prof {Dr}.l' G. Parmar
Prof. (Dr.) H. N. Bhatt,?of. A. G. Gajjar

Rilling & Payment - Theory

—

GTU Result Data

(C)Scholarship Related Distribution

| Prof. N. Y. Parghi

| All Scholarship of Digital Gujarat &
| PMSSS

| Railway & Other trust Prof. (Dr.) N. P. Nirmal

Prof. (Dr.) D. H. Solanki

MYSY 580 |
| SC & ST Prof. B. H. Solanki
08 | National Scholarship Portal Prof. M. N. Panchal Prof. N. B. Nayak
| GATE Scholarship for M.E. Students Prof. K. B. Gohil

| (AICTE)
PM — USPY (PMSSS) Prof. N. D. Acharya

Prof. M. U. Ghanchi, Prof. A. A. Rathod

MYSY Nodal Officer (Help Centre)

i Ev'lgllf(‘i;;]eg];:o aar;;trucli_ﬂn i labeE l Prof. M. R. Dave - il
09 | Eﬁg:&g‘f Placement Cell and GTU Prof. (Dr.) D. 1. Variya Departmental Representatives
10 | AICTE Prof. B. N. Va_idya Prof. D. P. Advani, Prof. 8. J. Agra\\'at_ ]
11 | NIRF/GSRF _ i Prof. B. N Vaidy;_ __[;mf'. (Dr.) H.N. Bﬁatl : _

_E AISHE _I’ruf. B.N. V:,Ey;t Prof. (Dr.) H. N, Bhatt o
13 | N_BA Nodal Officer Prof. P. S. Ramanuj Departmental Nodal O E“ﬁ-ccr___ -
A e '
5 | coe s T e

| 16 ! Guest / Expert lectures Prof. (Dr.) . N. Vaishnav - i::::: T: :::::II Prob xR H. M- Bau,

Page 2ol 4

AR R OGS ey



Shardul Agravat


17

Student’s Cluby CPrel (D e Lakham [ Drepartmental Representatives

() Administration and Mandatory
Administrative OfMicer |

Prof. V. N Modi Prof. K. A Mehta, Prof N 13 Togadiya
18 Pav Fivation Prof (Dry V. 1. Pandya Prof. H. H. Maheta, Prof M 11 Chanchy
} i
TR Prof. N. D. Jogadiya, Prof. S | Agaw
E - Sarkar Prof K. A, Mehta - RERC Yo TR S A

| Prof H. H. Maheta

19 - : ; i [
| Nodal Officer - Staff Training Prof K. A Mchta =

= i . Prof. (Dr.) D. B. Rangani,
0 Account Officer Prof. R, A. Mchia Prof. (Dr) H. K. Sarvaiya
B i | Prof. D. P. Advani, Prof_ B.M. Daxini
21 | Store Committee Ffmf_ (Dr)M. D. Solanki | Prof. (I_}r._j V_. .I Pandya, Prof. B. M. Trivedi,
S — | Store Officer | Prof. A, G. Gajjar
22 R&RB Liaison Head of Civil and Electrical Departmental Representatives
- = S Engineering B
23 | Grievance Redressal Committee

Principal and Head of Department’s
24 Legal Matter

| Prof. G. J. Chauhan | Prof. S. S. Chauhan
Women Anti-Harassment Cell | ;Dr;"j'o‘:ﬁm’::a" Prof 5 b Faiel,
2 b = | il =
3 "Women Development & Girls . Prof. . N Ranchul

" Prof. D. S. Shanghani, Prof. S. K. Patel.
Counselling Cell

| | Prof. (Dr.) D. N. Vaishnav - N
B ot e | AlLHODYS, Hostel Rector's | gpree, 1 M, Chudasama - Lab. Assist.
27 Eiﬁa:;iré);rs::ilti[rgeﬁrievances :i Prof. A. A. Pandya | Prof. (Dr.) N. P. Nirmal, Prof. S. S. Cha_mhan
28 RTI '. E;‘_EE’” P.S.Ramantj | proe M. K. Chudasama (APIO)
20 | Security In Charge

| Prof. (Dr.) B. D. Upadhyay | Prof. D. H. Solanki

30 | Entrepreneurship cell (EDI) li Prof. (Dr.) B. D. Upadhyay

| Prof. (Dr.) B. D. Upadhyay lI Departmental Representatives
(E) Institute Facilities

ll Departmental Representatives

31 Industry Institute Linkage

32 | Instiute Website | Prof. (Dr.) B. K. Borisaniya | Prof. S. J. Agrawat, Prof. A. D. Menia

Campus Networking & Internet

| Prof. K. V. Patel, Prof. C. H. Makawana,
| Prof. P.M.Chauhan

| Prof. (Dr.) B. K. Borisaniya, )
. Bty , . Prof. P, M. Chauhan B - |
33 | Video Conferencing Prof. (Dr.) M. 8. Shah | Prof. V. D. Parmar
' _Wi Fi Prof. N. 8. Shanghani
[ ey R [ Prof. S. S. Chauhan, Prof. K. V. Patel,
| Computer Maintenance (AMC) _ | Prof V. D, Parmar “ )
" House Keeping & Campus | prof. (Dr.) V. M. Patel Prot. V' B. P:a‘nd,\.;ut’m[. D Advani
’ Development including MGSN | | Shree. ). M. Chudasama — Lab. Assist
15 T-Libmw | Prof. (Dr.) D. H, Solanki Shree. R N Mobarasa - Lab. Assist

| ; - ! Prot. ). B. Sarvaiva, Prof. (Dr.) D. B. Rangan
16 | Canteen Prof. A. A. Pandya Prof K. V. Patel

(F) Government Initiative

: g Prof. N. P Soni, and Departmental
3 5 ' M. S. Shah :
37 | SSIP Prof. (Dr) M representatives
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38 RUSA Nodal Offices Prol (D DB Vagliels Departmental represertatives
39 Fimshig School L prol (D) DN Vaishiny Prof 1 G Parmar € oo onlinator
1 L 1
40 GRS ONO O PMEVY Prof (Diy DI Vaghela Diepartmental representatives
41 [ LS £ ‘ Prof 1% 1 Priveds ||:-1|1||||r|g-”l;|| 1e|!r!"ll'!I|JI|IW”-
12 COGENT ol (R T TE Maheta Diepirtimental representatives
Integrated Module of Placement |
43 Apprenticeship cum Fraining [ I'vaf. NL T3 Nayak
| (IMPACT) |
Prof. AL AL Pandya,
Shree Nitaben Yaday  RIP Froan G Medical
44 | Psychology Cell Principal Collepe,
I'rof, Savita Vagheln 1P from Paychiological
Dept - MET1

Recruitment Fxam '
4 ety = [ Prof A AL Pandya
| (GPSC /T UPSC / Other Department) | e ancy |

(G)Extra & Co curricular

| | Cultural Prof. A A, Pandya
' i Prof. (Dr.) M. S, Shah
| 46 Gymkhana S e : angani
5 Gymkhana ‘ Sports (Vice President) Prof (D) 113, Rangani
| | Technical Prof. (D) NP, Nirmal
- i
e ) Profl. (Dry N. 2 Nirmal, Prof, N. M. Jashipura
47 bh 4 2 i : d
| t | WA peot. (D) . H. Lakhan] Prof, (D )G Parmar, Prof, N, P Soni
a8 \ NCC Prof. . 1. Variya
‘5 Press Media / Social Media Prof. (D) NL P Sonid, Prof (Dr) DB,
4() : - » AN P s i ’ !
| | Commiltee Prak, .. Pancyn | Rangani, Prof. (Dr.) D. N, Vaishnav

All the officer in charge have to submit the report regarding output of the work assigned to the undersign

at the end of the semester.

PRINCIPAL .
SHAH ENGG coL LEGE

ANTILAL A
" BHI\VHhUhR.

Copy to: All concerns
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